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HOJIOKEHUE
00 JIEKTPOHHOM 3KYpHAaJie/3JIeKTPOHHOM ITHEBHUKE 00Y4YaI0MXCsl
B MBOY «COUI n. TumuHo»

1. O01mue mo10:xeHHUS.
1.1. Mannoe IlonoxeHue ycTaHaBIMBAET €IUHbIE TPEOOBaHMS IO BEACHUIO HIIEKTPOHHOI'O
KypHaja yCreBaeMOCTH/ 3JIEKTPOHHOTO THEeBHHMKa oOywaromerocs (9XX/31) 8 MBOY «COIIl
n.Tummuo», ompenenser ycnoBus M npaBuia BeaeHus K, koHTpoinst 3a BeaeHueM DK,
IpoIeTyphl 00ECIIeYeHUsT TOCTOBEPHOCTH BBOAUMBIX B D)K MaHHBIX, HAAEKHOCTH UX XPAHECHUS
U KOHTpOJs 3a cooTBeTcTBUEM DK TpeOoBaHMSAM K JOKYMEHTOOOOpPOTY, BKJIIOYas CO3JaHUE
PEe3E€pBHBIX KOIIMH U AP.

1.2. OTBETCTBEHHOCTh 3a COOTBETCTBHE pE3YyJbTAaTOB Yy4eTa JACUCTBYIOIIMM HOpPMaM H, B
YaCTHOCTH, HACTOSIIEMY ITOJIOKEHHUIO U JIOKAJTBHBIM aKTaM, HeceT pykoBoautens OY.

1.3. OTBETCTBEHHOCTh 3a COOTBETCTBHE JJaHHBIX yueTa (hakTaM peanus3aluu yueOHOro mpoiecca
JeXUT Ha pykoBoguTene OVY.

1.4. HpI/I BCACHUH YUCTa HCO6XOI[I/IMO o0ecreynTh CO6J'II-O,Z[CHI/IC 3aKOHOOATCJIbCTBA O
NEPCOHAIBbHBIX TaHHBIX.

1.5. DneKTpoHHBIN >KypHall YCIIeBaeMOCTH/3JIEKTPOHHBIN JHEBHUK oOydaromierocs (najiee B
nokymente OXK/OJ1), sBisieTcs rocyJapCTBEHHBIM HOPMAaTHUBHO-(MHAHCOBBIM JOKYMEHTOM.
Benenue aneKTpoHHOTO JXypHaia sBIseTCs 00s13aTebHBIM Ul KQXKI0TO YUUTEISI-IPEIMETHUKA
U KJIACCHOTO PYKOBOJUTEIIS.

1.6. B 1-x kmaccax ormerku, nomammHue 3ananus B DXK/DJl mo ydeOHBIM mpeameraM He
cTaBsiTcs. Bemercs TONBKO y4YeT TMPUCYTCTBUSA, OTCYTCTBHSI, IBUKCHHS OOYYaroIIMXcCH,
OCYIIIECTBIISIETCS OOIIEHNUE YUUTEINS C POAUTEIIMHU.

1.7. DXK/3 /1 mIKOBI CITY>KUT [T PELICHUs CIEIYIONNX 3a1ay:

— XpaHeHue B 3JIEKTPOHHOM BHJIE IaHHBIX 00 yCIIEBa€MOCTH U MOCEIIAEMOCTH 00Yy4aroIUMUCS
IIKOJIBI;

— Coznanue eanHOW 0a3bl KaJCHJAPHO-TEMATUYECKOTO IUIAHWPOBAHMUSA IO BCEM YYE€OHBIM
npeIMeTaM U MapaijiesisiM KJIaccoB;

- COSI(E[HI/IC " pcajin3anusa JUCTAaHIIUOHHBIX y‘IC6HBIX KYPCOB;

— Pa3paboTka u npoBeneHre TMarHOCTUYECKUX U TECTOBBIX padOT C IEJIbI0 TPOMEKYTOUHOTO U
UTOTOBOI'O KOHTPOJIS,

- OHepaTHBHBIfI JOCTYII K OI€HKaM 3a BEChb MCPUOJ BEACHHA KYypHAJIa, IO BCEM MMPEAMETAM, B
m000€ BpEeMsA BCCM YYACTHHKaM O6pa3OBaTCJ'IBHOFO mnmponoecca — poAuTeIIAM, Y4YCHUKaAM,
YUUTEIIAM U aIMUHUCTPALIUU,



— ABTOMaTH3aLM CO3/1aHUSI TPOMEKYTOUHBIX U UTOTOBBIX OTYETOB YUUTEJIECH-TPEIMETHUKOB,
KJIACCHBIX PYKOBOJMTEINICH U aIMUHUCTPAIUH;

— CBoeBpeMeHHOE MHPOPMUPOBAHUE POAUTEIICH 110 BOMPOCAM YCTIEBAEMOCTH UX JETEH;

— OO0ecrneueHrue BO3MOKHOCTH IIpsAMOro O6H.I€HI/IH MCXKAY YUYHUTCIISIMU, a,I[MHHI/ICT‘paHI/Ieﬁ,
poauTEIAMU U O6y‘l&fOH.[PIMPIC51 BHC 3aBUCHUMOCTH OT UX MCCTOITOJIOKCHHUA.

1.8. Bemenue DOX/DJ] sBnsercss o00s3aTCNbHBIM JUISI KaKIOTO YYUTEIS U KIACCHOTO
PYKOBOJIUTEIIS.

1.9. Ilosnp30BaTensiMu 3JIEKTPOHHOIO XypHajla SIBJISIOTCS: aJIMUHUCTpPALUs IIKOJbI, YUUTEN,
KJIACCHBIE PYKOBOJAUTEIH, 00y4aIOIIHecs U POAUTEIH (3aKOHHbIE MPEACTABUTEIN ).

1.10. Kareropuuecku 3ampermaercsi A0MycKaTh YJaluxcs K padoTe ¢ AJIEKTPOHHBIM KYPHAIIOM
MOJI IOTUHOM U MapOJIeM YUHUTEIIs.

2. IIpaBuia u mopsigok padorsl ¢ DK/,
2.1. Anmunuctparop 22K/D /1
— YyCTaHaBIIMBaeT TNPOTrpaMMHOE obecnedeHue, HeoOXOoauMoe il PadOThl 3JIEKTPOHHOTO
KypHaa,
— obecrieunBaeT HajyIexKaiee (QyHKIIMOHUPOBAHHUE CO3JITaHHOM MPOTrpaMMHO-AMIaPaTHON CPEIbL;
— o0ecrieurBaeT CBOCBPEMEHHOE CO3/ITaHUE APXUBHBIX KOIIHIA;

— BMECTE C KJIACCHBIMU PYKOBOAMUTEIISIMU U UHBIMU cOTpyaHukamu OV (B ciiydae CTOPOHHETO
o0opymoBaHus, Ha KOTOpOM ycTaHoBiieH D2K) 3amonHseT Heo0XoauMbie (POPMBI.

2.2. Ilonb30BaTeny Moiay4yaroT NEPCOHATbHBIE PEKBU3UTHI JOCTYIA K MIEKTPOHHOMY KypHaly B
CJIEAYIOLIEM MOpSKE:

—  Yuurens-npeIMETHUKH, KJIACCHBIC PYKOBOIUTEIH, aJAMHUHUCTPALMS IIKOJBl TMOJYy4arOT
PEKBU3UTHI I0CTyMa y agMuHucTpaTopa XK/ /1;

— Pogutenu mony4aroT peKBU3MUTHI JOCTyNa B Hayaje y4yeOHOIrO roja Ha KJIACCHOM COOpaHuu
WIH B T€YCHHE YUeOHOTO roJia uepe3 KJIaCCHBIX PYKOBOIUTEINCH.

— OOyuarolecs MoIy4aloT PeKBU3UTHI IOCTYIA B Hayalle yueOHOTo roia M MPU 3a4UCIICHUH
B IIKOJTY - Ha ypokax uHpopmatuku u UKT win y agmunucrpatopa XK/ /1.

2.3.Bce nmonp3oBatenu IXK/D]] HecyT OTBETCTBEHHOCTh 32 COXPAHHOCTh CBOMX INEPCOHAIBHBIX
PEKBU3UTOB.

3. 3. IIpaBa u GpyHKIIHOHATbHBIC 00A3AHHOCTH
3. 1. Anmunuctpatop 2K/D/]
Anmunuctpatop 9XK/D]] umeer npaso:

* OOcyxnath Ha (opyme OOy TeMy, Kacarollytocs y4eOHO-BOCIUTATENBHOTO Mpoliecca, U
Mpouecca ynpaBJICHUS IIKOJIOM;

* CocTaByATh NpPEJCTAaBICHUE AUPEKTOPY IIKOIY Ha MPEMHUPOBAHUE YUHUTENEH MO pe3yiabTaramM
paboThI C IEKTPOHHBIM JKYPHAJIOM.

AIMUHUCTpATOp 00s3aH:
* O6ecrieunTh Mephl 1o Gecriepe0oHOMY (PYHKIIMOHUPOBAHHIO 3JIEKTPOHHOTO XKYpPHAa;
* Pa3zpaboTath COBMECTHO C aIMUHUCTpALIMEN MIKOJIbI, HOpMATUBHYIO 0a3y no BeneHuto DK/ /1;

* O0GecreunTh BCEX MOJIb30BaTENIEH PEKBU3UTAMH JIOCTYIA K 3JIEKTPOHHOMY XKypHaily. Bectu
0a3y JaHHBIX MOJIb30BaTENEH U CTATUCTUKY PAOOTHI C JIEKTPOHHBIM JKYPHAJIOM;



* [loarotoBuTh (3ampammBaeT y pa3paboTyMKa CUCTEMBI, B Cllydyae CTOPOHHEH OpraHu3aiiu, Ha
cepBepe KoTopod pasBepHyT OXK/DJ]) KOMIUIEKT [TOKYMEHTOB IO perjaMeHTalluu
ucnonb3oBanus DXK/D /] kak nHPOPMALIMOHHOHN CUCTEMBbI IEPCOHATILHBIX JAHHBIX;

» KonTpoaupoBarh paboTocrnocoOHOCTh cucteMbl IXK/D1;
* OCyIIeCTBIATH CBA3b CO CIYXKO00M TEXHUYECKOH Moanep Ky pazpadoTunka IXK/D/;

» KoHcynbprupoBarh mnosb3oBaTeneid I)K/DJ] oCHOBHBIM mpuemMaMm pPabOThl C MPOrpaMMHBIM
KOMILIEKCOM.

* KontponupoBarbs paboTy C 3JEKTPOHHBIM >KypHAJIOM BCEX YYaCTHHUKOB 00pa30oBaTEIbHOTO
mporuecca: aIMUHUCTPALIUY, YIUTENEeH, YYeHUKOB U UX POJIUTEIICH;

* @opMHPOBATh CCHUIKH Ha 00111€00pa30BaTeIbHbIC M IIKOJIBHBIE PECYPCHI;

* OO0ecreunBaTh CBOEBPEMEHHYIO KOHCYJIbTALMIO II0 BOIpocaM padOThl € 3IIEKTPOHHBIM
KypHAJIOM;

* [IpoBoNTH IIKOJIEHBIC CEMUHAPHI, HANPABICHHBIE HA W3YYCHHE BO3MOXXHOCTEH M CHOCOOOB
paboTHI € JIEKTPOHHBIM KYPHAJIOM;

* [Ipu HEOOXOMMOCTH, 1O TPEOOBAHUIO YUUTENCH-TIPEIMETHUKOB M KIIACCHBIX PYKOBOIHUTEICH,
(bopMHpOBaTH HEOOXOIMMBbIE OTUETHI B IEUATHOM BH/IE;

M HOI[I[ep)KI/IBaTI) CBA3b C POAMTCIIAIMH MW OCYLICCTBJIATH HCOGXOILI/IMI)IG KOHCYJIbTalUU 110
BOIIpOCaM IOAKIKOYCHUA U pa6OTLI C JJICKTPOHHBIM KYPHAJIOM ;

3.2. Cexperapb OY
Cexkpetapb OY LIKOJIBI UMEET MIPABO:

* [lomyuyaTh CBOEBPEMEHHYI0 WHIMBUIYaJIbHYIO KOHCYJIbTALIMIO IO BOINpOCaM pabOThl C
3JICKTPOHHBIM KYpPHAJIOM;

* O6cyxaaTh Ha Gopyme 00y TeMy, Kacarollyrocs yueOHO-BOCIIUTATEIbHOIO Ipolecca, U
IIpolLecca yIupaBIeHUs IKOJION.

Cekperapb OV 1ikoinsl 00s13aH:

* IIpegocraBuTh cnucku KiaccoB (KoHTHHTreHTa OVY) W CHHCOK yduTelell aJIMUHUCTPATOpPy
XK/ B cpok 10 5 CeHTSAOpsI KaXKIAOTro Tojia; ONEPaTUBHO BHOCUTH TEKYIIUE HU3MEHEHHS I10
COCTaBY KOHTHMHI€HTa O0YJarOIIUXCs, YIUTENeH U T.1.;

3.3. KnaccHble pyKOBOIHUTE/IH:
KraccHslll pyKOBOANUTEIb UMEET IIPABO:
* [Tony4yaTrh CBOEBPEMEHHYIO KOHCYJIBTAIMIO IO BOIIPOCAM pabOThI C ANEKTPOHHBIM KYpPHAJIOM;

* Ob6cyxnate Ha (hopyme OOy TeMy, Kacarollylocs y4eOHO-BOCIUTATENBHOTO Mpolecca U
Mpouecca ynpaBJICHUS IIKOJIOM;

* Ilpu CBOEBpEMEHHOM, IIOJHOM M Ka4eCTBEHHOM 3aIlOJIHEHUM JJIEKTPOHHOIO KypHaja
YUUTEISIMU-TIPEAMETHUKAMH (DOPMHUPOBATH OTUETHI 110 pabOTE B AIEKTPOHHOM BHUJIE:

* OT4eT 0 MocenmaeMocCTH Kiacca (TIo Mecsam);

* [IpenBapuTENbHBIN OTYET KJIACCHOTO PYKOBOJIUTENS 32 YU€OHBIH MepHOL;
* OTYeT KJIACCHOTO PYKOBOJUTEIS 32 YU€OHBIN MEPHO/;

* Utorn ycieBaeMocTH Kiacca 3a yueOHbIH MepHo;

* CBOJIHAsI BEZIOMOCTh y4eTa yCIeBaeMOCTH 00yUaIOIIMXCsl KJlacca;

® CBO}IHafl BECAOMOCTD YUCTa MOCCIIaCMOCTH.



» GopmupoBath pu He0OX0TUMOCTH «MH(pOpMaITMOHHOE TUCHMO ISl POJUTENCH» B OyMa)KHOM
Buze. Ilpm orcyrcTBMmM mpuHTepa Ha pabodeM MecTe HampaBisATh SJIEKTPOHHOE MHCHMO
aJIMUHUCTpATOpPy C TpeboBaHHEM C(HOPMHUPOBATH MHUChMa B IIEUYATHOM BUJE JUISA BKJICHBAHUS B
OOBIYHBIN THEBHHUK O0YYarOIIETOCS;

» Co3niaBath U MyOJMKOBATh OOBSIBICHUS HA JICKTPOHHOM TOCKE OOBSBICHU;
* BecTu TMYHBIN AJIEKTPOHHBIN TOPTHOIHO.
KrnaccHplil pykoBOAUTENH 00S3aH:

* IIpoxomuTe 0Oy4YeHHs] Ha IIKOJBHBIX CEMUHApPaX, HANPABICHHBIX Ha HM3yYEHUE IMPUEMOB
paboThI C IEKTPOHHBIM JKYPHAIOM;

* 3aI0JHATh U CJICAUTh 3a AKTYAJIbHOCTBIO JaHHBIX 00 06yqa101unxcsl CBOCI0O KjaCcCa W HX
POOUTEIAX

» KoHTponupoBaTh CBOEBpeMEHHOE (eKeHenenbHoe) 3amoyiHeHne 0a3pl JaHHbX DXK/DJ] 06
00yYarONMXCs YIUTEIIMU-IIPEAMETHUKAMHE; BECTH MOHHUTOPUHT YCIICITHOCTH 00yYeHHs

* [IpeocTaBiATh PEKBU3UTHI IOCTYIIA POAUTENSIM U oOydatonmes OV

* OpranuzoBaTh cOOp KOMILJIEKTA JOKYMEHTOB 110 00ECIIEUEHHIO 3aKOHOAATEIbHBIX TPeOOBaHUI
0 3amuTe nepcoHanbHbIx AaHHbIX (IT11);

* Boocutrh mnpu HEOOXOJUMOCTHM B D3JIEKTPOHHOM JKypHaie (QakThl MPOMYyCKa 3aHITHH
00y4aroIUMHUCS 110 YBRXKUTEIbHOW IPUUHHE;

* ExxeHenleIbHO KOPPEKTUPOBATH BHICTABICHHBIC YUUTEISIMU MIPEAMETHUKAMU (DAKThI MpomycKa
3aHATUN 00YUYaIOIUMUCS;

* OmnoBemars poOAHUTENCH HEYCHEBAIOIIUX O0yJYarOMmUXCsi, OOyYArOIIMUXCs, MPOIMYCKAIOIINX
3aHSATHUS 110 HEYBAKUTEIHHOHN IPUYHHE;

* [IpoBoauTh OOyUYEHHE ISl YUCHUKOB M POAUTENEH (3aKOHHBIX MpeAcTaBUTENei) 1o paboTe ¢
DXK/DM;

* OpranuzoBaTb 00MeH uHpopManueld ¢ OOyJaroIUMHUCS M POJUTENSAMH (3aKOHHBIMHU
MPEJICTAaBUTENSIMU );

M OCYH_IGCTBJ'ISITB KOHTPOJIb JOCTYyIIa pOI[HTGJ'I@fI n 06yqa10mﬂxc;1.

3.4. Yuurtens — npeIMeTHUKH:
Y4uurenb-npeIMETHUK UMEET IPaBO:
* [ToryuaTh CBOEBpEMEHHYIO KOHCYJIBTAIIHIO IO BOIPOCAaM PaOOTHI € 3JICKTPOHHBIM KYPHAJIOM;

* ®opMHUpPOBaTh CBOM AIEKTPOHHBIE YU€OHBIE KYpPChl, UTOTOBBIE, IPOMEKYTOUHBIE U CPE30BBIE
TECTOBbIE padOTHI U UCIIOJIB30BATh UX MPU MPOBEAECHUN YPOKOB;

* O6cyxnate Ha dopyme TOOYI0 TeMy, Kacaroulyrocss y4eOHO-BOCIHUTATENIBHOIO IMpolecca U
mpolecca ynpaBJeHuUs [IKOJIOH;

* OOcyX1aTh U BHOCUTH MPEUIOKEHHUS 110 YITYUIIEHUIO0 PabOThI C JIEKTPOHHBIM JTHEBHUKOM;

* Ilpu CBOEBPEMEHHOM, IIOJIHOM U Ka4eCTBEHHOM 3allOJHEHMM DJJIEKTPOHHOIO JKypHaia
dbopMUpOBATH OTUETHI IO PAbOTE B JIEKTPOHHOM BH/IE:

» KanennapHo-rematuyeckoe rnjiaHUpOBaHUE;

* Utorn ycneBaeMocTu 1Mo NpeaAMETY 3a y4eOHBIH Nepros;

* OTyeT yuuTens-npeAMEeTHUKA 10 OKOHYaHUH Y4€OHBIX IEPHOI0B U UTOTOBBII;
* Otuer u rpaduk «/luHaMuka cpeaHero 6asia Mo NpeaMeTy».

® CO3,Z[aBaTB )51 HyGJII/IKOBaTL OOBSBIICHHS Ha 3HeKTp0HH0171 JOCKC O6BHBH€HHﬁ;



* Bectu TUYHBIN 37EKTPOHHBIN MOPTHOIHO;
Yunurenp-peIMETHUK 0053aH:

* IIpoxomuTe 0Oy4YeHHs] Ha IIKOJBHBIX CEMUHApPaX, HANPABICHHBIX Ha HM3yYEHUE IMPUEMOB
paboThI C IEKTPOHHBIM JKYPHAIOM;

* 3anoiHATh JICKTPOHHBIA KypHan oTcpodeHo — a0 18.00 wacoB (MOXHO BBIOpaTh Apyroe
BpeMs1) KaKJI0TO JHS B TOUKax dkcruryaTaruu DXK/D/1;

® E)KC,I[HGBHO 3aIll0OJIHATH AaAHHBIC 110 JOMAIIHHUM 3aJaHUAM,

e CucreMaTUYCCKH MIpOBEPATH W OLCHHUBATHL 3HAHUA 06yanomecs1, a TaKXC OTMC4YaTb
IMOCCHIa€MOCTD B DJICKTPOHHOM XKXYpPHAJIEC;

* BricTaBidTh WTOTOBBIE OLIEHKH OOYYAlOIIMXCS 32 YETBEPTb, MOJIYTOJUE, TOJl, dK3aMEH U
UTOTOBBIE HE IMO3JJHEE CPOKOB, OTOBOPEHHBIX NMPHUKA30M MO IIKOJE IO 3aBEPLICHUH Y4eOHOTO
epuoaa;

* [Ipu HEOOXOIMMOCTH OIMOBEIIATh POIUTENICH HEYCIEBAIOIINX O0YJarOmUXCsl, 00yJaronuxcs,
MIPOITYCKAIOIINX 3aHATHUS;

* Jlo Hauasia y4eOHOro rojia co31aTh KajleHAapHO-TeMaTUYECKOe IIIIAHUPOBAHUE U BHEJIPUTD €r0
B DJIEKTPOHHBIN >KypHas. KoimuecTBO 4acoB B KaJeHJapHO-TEMAaTUYECKOM IUIAHUPOBAHWUU
JIOJIKHO COOTBETCTBOBATh yUeOHOMY ILJIaHY;

* Bectu Bce 3amucu 1o BceM yueOHBIM IpeaMeTaM (BKJIIOYasl YPOKHU 110 HHOCTPAHHOMY S3BIKY)
Ha PYCCKOM I3bIKE ¢ 0053aTeNIbHBIM YKa3aHUEM TEM YPOKOB;

e Onpenenutb cocTaB MOATPYII, MpH JAEICHUM Kiacca MO TMPEAMETY Ha MOATPYIIbI, |
COO0ILAI0T CUCTEMHOMY aJIMUHUCTPATOpPY. 3allMCU BECTH MHAMBHUAYAJIBHO KAXKIbIM YUHUTEIEM,
BeAymuM rpymnny. [lepeBoj oOydaromiuxcsi w3 TPYMIbl B TPYIIY MOXET OBITh MPOU3BEACH
agmuaECTpaTOopoM DK/D/] TOIBKO MO0 OKOHYAHHUIO YU4eOHOTO Neproa (YSTBEPTH, TIOTYTO I );

* Ha CTpaHUIIC JJICKTPOHHOI'O KypHaJIa «Tembl YPOKOB " 3aJaHusA» BBOAUTH TEMY, U3YUCHHYIO
Ha YPOKC, BBIIIOJIHACMBIC 3aJaHUA U THUII 9TUX 3a1[aH1/1171.

3.5. Aamunucrtparop caiita QY
— Pa3meniaet Ha MIKOJBLHOM caiiTe HOPMAaTHBHO — IIPABOBBIE TOKYMEHTHI 10 BeneHuto IXK/D/1;

— Pasmemaer Ha caiite OY wuHcTpykiuto mo pabore ¢ DXK/DJ| mist ydyeHUKOB, poAUTENeH
(3aKOHHBIX MPEJICTABUTENIEH ), TIE1aroTOB.

3.6. 3amectuTens (yin) fupexkTopa no YBP
3amectuTensb qupekTopa no YBP umeer npaso:

* [lomyyaTh CBOEBPEMEHHYI0 WHIMBUIYaJIbHYIO KOHCYJIbTALIMIO IO BONpOcaM pabOThl C
AJIIEKTPOHHBIM KYPHAJIOM;

* Ob6cyxnate Ha dopyMe OO0y TeMy, Kacarollyrcs y4eOHO-BOCIIUTATEIBLHOTO Ipoliecca, 1
mpolecca yupaBlieHus KOO,

* BecTu MUYHBIN AIEKTPOHHBIN TOPTHOIHO.

3amecTuTenb qupekropa no Y BP o6s3anH:

* COBMECTHO C JPYrUMHU aJIMUHUCTPATUBHBIMU COTPYIAHHKAaMHU pa3padaTbiBaTh HOPMATHUBHYIO
0a3y yueOHoro npouecca ans BeaeHus IXK/D/] nns pasmenienus Ha caiite OV,

» ®opMUpOBaTh pacHyCaHUE 3aHATUN MO KjaccaM, YUUTEIsIM M KaOuHeTaM B Haudajie y4eOHOro
roza. Ilpu He06X0IMMOCTH TPOBOAUTH KOPPEKTUPOBKY paclyCaHMUs;



* IIpoBepsATh HamMuue KaJeHIAPHO-TEMATUYECKOrO IUIAHUPOBAHUS B SJICKTPOHHOM >KypHalie
HIKOJIBI Y YUUTENEelH MpeMETHUKOB JI0 Hayaa y4eOHOoro roja;

* KoOHTpOIupoBaTb CBOCBPEMEHHOCTb 3allOJHEHHUS JJIEKTPOHHOIO JKypHAalla YYHUTEISIMH-
IIPEIMETHUKAMU U KJIACCHBIMU PYKOBOJIUTEISAMH C IMOMOILIBIO «OTyeTa 0 JOCTYIE K KIIACCHOMY
JKYpHAILY»;

* Omnpenensate TOYkM OJKcruryataruu OXK/DJ] (B ciaydae HEAOCTAaTOYHOM TEXHUYECKOM
ocHatenHoctu OY)

* Co3paBaTh M MyOJUKOBaTh OOBSABICHUS HA AJIEKTPOHHOM JOCKE OOBSBIECHUI O BpEeMEHU U
MecTe KIJIACCHBIX COOpaHMii, N3MEHEHHSIX B PACIHMCAHUHM M APYrod OMepaTHMBHON MH(POpMALUU
JUISL YYATEJIEH, YICHUKOB U POAUTEIEH;

* AHAIM3UPOBATH JAaHHBIC IO PE3YJbTATUBHOCTH y4eOHOTO mpolecca M, Ipu HEOOXOIMMOCTH;
(dopmMHpoBaTH HEOOXOIUMBIE OTYETHI B OYMa)KHOM BHJIE [0 OKOHYAHHIO YUEOHBIX IEPHO/IOB:

* JIBrxeHne 00yJarommxcs o UIKoJIe;

¢ Jlunamuka ABMKCHUS OOYJAIOIIUXCS 110 MIKOJIE (BRIOBITHE) — OKOHYAHHIO YIEOHOTO T0/1a;
* CnucoOK BBIOBIBIIMX OOYYArOIIUXCS 33 IEPUOT;

* Cnucok npuOBIBIINX 00YYaIOIIUXCS 3 MEPUO/T;

» HammommasieMoCTh KJIacCOB;

* lIToroBble JaHHBIC IO YYALTUMCS;

* OT4eT 0 MmoceaeMocTH Kiacca (1o Mecsam);

* OT4YeT KJIACCHOTO PYKOBOJMTEIA 32 YUCOHBIN MEPUOI;

* Utoru ycieBaeMOCTH Kj1acca 3a yueOHBIN EPUOS;

* CBO/IHAsI BEJJOMOCTh yU€Ta YCIIEBAEMOCTH O0yJaIONUXCs KJIacca;

® CBOI[HaH BCAOMOCTD YUC€Ta MMOCCUIACMOCTH.

3.7. lupekrop:
JIMpeKTop IKOJIBI UMEET MPABO:
e Hasgaugatn COTPYAHUKOB IIKOJIbI Ha HCIIOJHCHUSA 00s13aHHOCTEHl B COOTBETCTBHUU C JaHHBIM
MIOJIOKECHHEM;
* O6o3Hauath Ha (opymMe TeMbl I OOCYXKACHUS, Kacarolluecs y4eOHO-BOCIUTATEIHLHOTO
npoiiecca, U mpoliecca yupasieHus MIKOJIOH;

» [ly6nukoBaTh mpuKa3bl U IOJIOKEHUS, W3/1aBaeMble B IIKoOJie, B paszzaene «/{oxkymeHTbl —
BHYTpHUIIKOJIBHBIEY.

JupekTop mKoiasl 00s3aH:

* PazpabGarpiBaTh W yTBEp)KJIaTh HOPMATUBHYI0 W HHYIO JoKyMeHTanuio OY 1o BEJACHHIO
OXK/DL;

* OcymiecTBIsATh KOHTPOJIb 3a BegaeHueM DK/D]1 He pexe 1 paza B mecsIl.

* Co3nath Bce HEOOXOIUMBIE YCIIOBMS JJIsl BHEAPEHUS U obecrieueHus: paboThl 3JIEKTPOHHOTO
’KypHaja B y4eOHO-BOCIUTATEIBHOM IPOLIECCE U MPOLECCe YIPABICHUs ILIKOJIOH; OMpEeAessTh
TOYKH KcruryaTanuu XK/ /1;

* IlpenycmaTpuBaTh JEHEKHOE BO3HArpakJ€HUE YUHUTENeH M KIACCHBIX PYKOBOJAWUTENEH B
cilyyae JIOJDKHOTO HCIIOJIHEHUS! MPaBUJI U MOpsAKa pabOThl C 3NEKTPOHHBIM JKYypHAJIOM IpHU
HAYMCIICHUH NPEMUH, C YUETOM X HArpy3KH Mpu paboTe ¢ CUCTEMOH.



4. O0mye npaBuJia BeJleHUs y4eTa

4.1. Buecenne uHGpOpPMALUMU O 3aHATHA M 00 OTCYTCTBYIOIIUX JOJDKHBI MPOU3BOIUTHCA MO
GdakTy B neHb npoBeaeHus. Ecinu 3aHsATHE NPOBOAMIOCH BMECTO OCHOBHOIO IIpErojaBaTels,
(axT 3aMEHBI JOJDKEH OTPaXKaThCsi B MOMEHT BHECEHHS YUETHOH 3aIHCH.

4.2. BHecenue B XypHaia MHGOPMAIIUU O JIOMAIIIHEM 33JIaHUU JOJKHO MPOU3BOJUTHLCS B JICHBb
MIPOBEICHUS 3aHATHS. 3aJaHue J0HKHO BHOCUTHCS B

4.3. KypHal HE IMO3JHEe, 4YeM uepe3 | Yac Tocie OKOHYAHUS BCEX 3aHATHH JTAHHBIX
o0yyJarouuxcs.

4.4. PekoMeHIyeTCs 3apaHee pa3MeliaTh 3a1aHusl, YTOOBl Yy 00y4arouxcst
4.5. Gb1a BO3MOXKHOCTH 3a0J1arOBpEMEHHO IIJIAHUPOBATh CBOE BpEMsI.

4.6. PGSyJIBTaTLI OLICHHUBAHUA BbIIIOJTHCHHBIX 06y‘-IaIOH_[I/IMI/IC$I pa60T JOJI2KHBI BBICTABJIATHCA HE
noszgHee 1 Hemenmu co JHS UX MPOBEACHHS B COOTBETCTBHM C NMpHHATHIME B OY mpaBumiamu
OLICHKH padoT.

4.7. ApxuBHOE XpaHEHHE YYETHBIX HaHHBIX JOJDKHO TMpeaycMaTpuBaThb KOHTPOJb 3a HX
[IEJIOCTHOCTBIO M JIOCTOBEPHOCTHIO HA MPOTSHKEHUH BCETO HEOOXOIMMOTO CpOKa, Harmpumep,
MOMOIIbIO JJIEKTPOHHON MOAMHUCH. OIEKTPOHHOE XPAaHEHHWE AapXUBHBIX JaHHBIX JOJDKHO
OCYIIECTBISATHCS MUHUMAIBHO HA IBYX HOCUTENSX M XPAHUTHCS B PA3HBIX MIOMEIIICHHUSX.

5. Yci10BUSI COBMEIIEHHOT0 XPaHEHHUsI IAHHBIX B JIEKTPOHHOM BH/Ie H HA OyMasKHBIX
HOCHTeJISIX
5.1. B caysae HeoOxoammoctu wucnonb3oBaHus Jlanueix O)K u3 37eKTpoHHOH (GOpMBI B
Ka4ecTBe IIeYaTHOro JOKyMeHTa HH(opManus BBIBOJUTCS Ha IIe4aTb UM 3aBepsercs B
YCTaHOBJICHHOM TTOPSIIKE.

5.2. CBomHas BeAOMOCTh HMTOTOBOW YCIEIIHOCTH Kilacca 3a y4eOHBI TOJ] BBIBOIUTCS W3
CHCTEMBI y4eTa B TOM BHJIE, KOTOPBIA MPETyCMOTPEH JACHCTBYIONIMMH TPEOOBAHUSAMHU apXUBHON
ciyx0bl. Ecniu maHHbIe IO y4eOHOMY TO/1y XpaHATCS B 3JIEKTPOHHOM BHJIE, CBOJIHAsI BEOMOCTh
MOXeET OBITh TNepeJaHa B apXWB cpa3y IO 3aBEPIICHHH BEJICHHS y4eTa B COOTBETCTBYIOIIEM
KJIACCHOM KypHaJe.

5.3. Ilpu BeneHun ydeta B 3JEKTPOHHOM BHJI€ HEOOXOIMMOCTh BBIBOJIA JAHHBIX Ha MeYaTh JIs
UCIIOJB30BAaHUSl B KAaueCTBE JOKYMEHTAa OIPEAEISAETCS COOTBETCTBUEM  MCIIOJIB3YyEMOM
uHpopmannonHor cucrembl ['OCT P HMCO 15489-1-2007 «Cucrema craHgapToOB IO
uHpopManny, OUOIMOTEYHOMY W HU3JaTelIbCKOMY Jeny. YTpaBieHHe JokyMeHTamu. OOmue
TpeOOBAHUS».

6. IIpenocrasiaenne ycayru /1 (mHpopMupoBaHusi 00y4ar0IuXCcs 1 HX POAUTEICH
(3aKOHHBIX NMpecTaBUTe/IelH) 0 pe3yJIbTaTax 00y4eHus )
6.1. [Ipu BemeHnu ydera yCcrieBaeMOCTH C UCTOIb30BaHHEM DK 00yJaronuMes U UxX poauTeNs M
(3aKOHHBIM TPEJCTaBUTENSIM) OOECHeunBaeTCsi BO3MOXKHOCTh OMNEPATUBHOTO IOTYYECHHUS
uH(popMaiuu 6e3 obpareHus Kk corpyaHukam OY (aBTOMaTHUYECKH).

6.2. Jlna poaurteneil (3aKOHHBIX IpeICTaBUTENEH), KOTOPbIE 3asBHJIM O HEBO3MOXKHOCTH HIIU
HEeXEJITaHUU HCIOJIb30BaTh JIOCTYH K JJIEKTPOHHBIM (dopMaM NpeacTaBieHHusl HHpopmanuu,
JIOJDKHO OBITH 00ecredeHo HH(POPMUPOBAaHHUE O pe3ysbTaTax 00yUYeHHUsl He pexe, 4YeM OJUH pa3 B
HEJIENIO C UCIIOJIb30BAHUEM PACIIEYAaTKU PE3YJIbTaTOB.

6.3. Pexomenayetcst peryiasipHo MH(QOPMHPOBATH OOYUYAIOMIMXCS U WX POAMTENEH (3aKOHHBIX
NpeICTaBUTENCH) O MPOTHO3€ WX WUTOTOBOW YCHENIHOCTH OOYYAIOUIMXCS 32 OTYETHBIM MEPUOJT
(ueTBepTh, MOJIYTOAME U TIP.).



6.4. Uudopmanusi 06 UTOrOBOM OLIEHUBAHUU U KOHKYPCHBIX (3K3aMEHAIMOHHBIX) UCTIBITAHUSX
JIOJDKHA OBITh JOCTYIHA OOYYalomUMCS M WX POAUTENSM (3aKOHHBIM TIPEIICTABUTEIISIM) HE
[I03K€E CYTOK I10CJIE NIOJIyUYEHUs PE3YIbTATOB.

6.5. JlocraBka uH(popManuu 00ydYalOIIUMCS U UX DPOAMUTENSAM (3aKOHHBIM IPEACTABUTEIISIM)
MOXET OCYIIECTBIATHCA B COIVIACOBAaHHON (opMe, B YAaCTHOCTH, IO YKa3aHHBIM HMHU
KOHTaKTHBIM JaHHBIM, JINOO BBEIEHHBIM caMOCTOATENbHO. Ilepenaya KOHTAKTHBIX JAaHHBIX
JIOJKHA OCYILECTBIATHCS POJUTENAMHU MUCbMEHHO WJIM C NPUMEHEHHEM 3JIEKTPOHHBIX CHCTEM
nepesayd JOKyMEHTOB 3JIEKTPOHHOM MOIIHUCHIO.



